AIR FORCE FAR SUPPLEMENT

PART 5342—CONTRACT ADMINISTRATION

PART 5342—CONTRACT ADMINISTRATION

TABLE OF CONTENTS

Paragraph Title Page
SUBPART 5342.2-ASSIGNMENT OF CONTRACT ADMINISTRATION 42-1
5342.203 Retention of contract adminNiStrAtiON. ... ....ccuuiiniiiii e e e e e e et e e e e saneenaas 42-1........

5342.203-90 Weapons system contract administration at Air Force installations not having a resident . @20.

SUBPART 5342.4—-CORRESPONDENCE AND VISITS 42-1
5342.490 Contractor visits to or performance on Air Force installations. ..., 42:1........
5342.490-1 CONIIACE CIAUSE. ...ttt e e e e e e e e e e e e e et eeeeeneeeeeesnnnnnene 42-2.........
SUBPART 5342.5-POSTAWARD ORIENTATION 42-2
5342.503 POStAWAIT CONTEIENCES.......uuuuui e eeeieieeiiietiiit e e e et e e e e e e eennnnnnnn e e e eeeeeeeeeeennnenn A2P20
5342.503-1 Postaward CONfErenCe agrEeMEIILS. ... .... it ieuu e eeeiiiti e et eet e e e ettt eeeeeta e a e e e eetba e e aeeeaa e aaeenes 42-2..
5342.504 POSTAWAIT [ETIEIS. ..o i e e e e e e e e e e e e et e ettt e e b eeeees 42:2....
SUBPART 5342.7-INDIRECT COST RATES 42-2
5342.703-2 Certificate Of INAINECT COSIS..... ..ttt e et e e e e e e ee e 42-2...
SUBPART 5342.71-VOLUNTARY REFUNDS 42-2
5342.7101 SOlICIE FEfUNTS.......ciiiiiiiiiiei et e e e e e e et e e bbb e e e e e e e eeeeeenned 42-2.....
5342.7101-90 Procedures applicable to other than spare parts. ... 42:2...........
5342.7101-91 Procedures applicable t0 SPAre PaALtS..........u i iiiiiii it eea e aeas 42-3..

42-



AIR FORCE FAR SUPPLEMENT

PART 5342—CONTRACT ADMINISTRATION

This page is blank.

42-ii



AIR FORCE FAR SUPPLEMENT

PART 5342—CONTRACT ADMINISTRATION

PART 5342—CONTRACT ADMINISTRATION
SUBPART 5342.2-ASSIGNMENT OF CONTRACT ADMINISTRATION

5342.203 Retention of contract administration.

(a)(iii) Air Force contractingffices should carefully considethe decision teetain contract administration for

complex procurements. These contracts require significant coathathistration anghosehigh risks to theGovern-

ment, if not administered appropriatelynless there is anrgent or compelling need to retain administratioswath
contracts, Defens€ontract Management Command (DCMC) should be delegated responsibility. WHén Foece
retains administration of a complex contract, the purchase office must ensure that expertise and manpower are avail;
to provideall appropriateCAS functions outlined in FAR2.302(a). Examples of such contracts incladst-type
contractsand contracts for site activation, weapepstem modificatiorand maintenancejte operatiorand mainte-
nance, specific weapon system testing and environmental remediation.

5342.203-90 Weapons system contract administration at Air Force installations not having a resident CAO.

(&) Policy. The contractingffice mayrequest DCMC to administeam-base weapon system contragtgen mission
considerations, technical skill requiremergad manpower availabilityvarrant the delegatioand ‘mixed CAS” will not
occur (i.e., where morthanone CAS activity deals witthe same contractor at the same military installation). fddlisy
enhances AiForcemanagement of weapaystem contractand ensures théest use ofir Forceand DCMC technical
expertiseandmanpower resourcesVhen DCMC is responsible fadministering aron-base weapon systesontract, the
Air Force may provide direct technical support to DCMC (e.g., quality assurance), if DCMC agrees.

(b) Responsibility When a contractingctivity (or other requesting activitgrrangedor a base oanother organization
(servicing organization) to perform CAS functions at an installation, the contracting/requesiiity shall provide what-
everinstruction, assistance or supervisiomecessary fothe servicing organization to perform the delegated CAS func-
tions. This includes providing manpovwsgacesand funding until theervicing organization can obtain these through the
resource requirement process.

(c) CAS tasks Limit requests to essential tasks. Coordinate the delegation request with coddef@teorganiza-
tions (e.g., Western SpaaadMissile Center) prior to requestingoase omlnother servicing organization to perform CAS
functions. Delegations may be expandethd servicing organization agre@ee FAR 42.102 (c)d), and (e); FAR
42.202; FAR 42.204; and FAR 42.206).

(d) CAS delegation Delegate specific CAS functions to a base or other servicing organization using a written documen
such as a letter or memorandum of agreement. This document shall, at a minimum, identify:

(1) The specific responsibilities delegated;
(2) Points of contact in the contracting/requesting activity; and

(3) Reporting requirements.
SUBPART 5342.4—~CORRESPONDENCE AND VISITS

5342.490 Contractor visits to or performance on Air Force installations.

When contract performance requires contractor personnel to make frequent visits to orwerkoom anAir Force in-
stallation, the contracting officer shall ensthiat the primecontractor obtains base identificatiandvehicle passes. Con-
tractor personnel shall be required to wear or promingglylay installation identification badges or contractor-furnished,
contractor identification badges while on the installation.
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5342.490-1 Contract clause.

The contracting officer shall insert the clause substantially the same as the clause at 5352.242-9000, Socgsactor
Air Force Installations, in solicitatiormndcontractghat requirecontractor personnel to make frequent visits to or perform
work on an Air Force installation.

SUBPART 5342.5—-POSTAWARD ORIENTATION
5342.503 Postaward conferences.

5342.503-1 Postaward conference agreements.

(a) Postaward or preperformance confererresmandatorfor construction contracts in excess of $100,00Q are
substantially performed on Government premises. Contraoffiogrs mayrequire such conferencéglow $100,000, if
necessary. The contracting officer shall consider the following factors in making this determination:

(1) If the contractor is new on base;
(2) If the contractor has not performed on Government contracts for some time;
(3) If the work must be coordinated with the requiring activity; or
(4) The complexity and/or scope of the specifications.
(b) AF Form 3035, Preperformance Confereand PrefinaPayment Checklist, sets forth important factors to be dis-
cussed at a construction contract preperformance conference.
5342.504 Postaward letters.

If a preperformance conference is not being held for a construction cotiteacgntractingfficer shall write a letter to
the contractor explaining the applicable items referred to on the AF Form 3035. When a Usitelrirsstead of eonfer-
ence, include in the contrafiie a statement justifyinghe substitutiorand thecontractor’'s acknowledgment of its receipt
and understanding of the responsibilities stated in the letter.

SUBPART 5342.7-INDIRECT COST RATES

5342.703-2 Certificate of indirect costs.

(b) Waiver of certificatio. Except for AFMC, forward requests for Secretarial wailieoughMAJCOM channels to
SAF/AQCP for processinthroughSAF/AQ to SAF/OS. AFMC requests will be submitted to SAF/AQCP in accordance
with AFMC procedures.

SUBPART 5342.73-VOLUNTARY REFUNDS
5342.7101 Solicited refunds.

5342.7101-90 Procedures applicable to other than spare parts.

(&) TheHCA shall establistprocedures to ensutkatproper action is taken regarding voluntary refubdsed on extra
contractual consideration and for determining the amount to be sought.

(b) Except for refund actions recommendedh®GAO (see (e) belowjhe authority tapprove solicitation of &olun-
tary refund is delegated to thRECA (nondelegable). the refund action being initiated results from in-house investigation,
the staff officershall prepare a detailed statement which includedolf@ving informationand forward the statement to
the HCA:

(1) The facts of the case;

(2) Reason for seeking a price adjustment; and
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(3) The proposed action to be taken.
(c) After MAJCOM/JA coordination (as a minimum), the HCA may approve proceeding with the action.

(d) Upon receipt of approval frothe HCA to proceedvith the proposed actiorthe staff officershall prepare a letter to
the president or principal officer of the contractor that:

(1) Advises the contractor that the action is on behalf oHtBA and theresults of the action will biarwarded to the
HCA,

(2) States the results of the staff review of the matter;
(3) Advises that the Air Force considers it important that an equitable adjustment be made promptly;
(4) Requests the contractor to refund the determined amount or make the necessary adjustment voluntarily; and

(5) If desired, invites the contractor’s president or appropriate prinoffieér to personally discugbe payment of
the refund to the @ernment.

(e) If the refund action was recommended by the GAO, the staff officer shall:

(1) Prepare a proposed responsehi® GAO, containing the information required (by aboveand forward it to
SAF/AQCP for review and approval by SAF/AQ; and

(2) Upon natification of SAF/AQ approval, prepare a letteths president or principalffficer of the contractor, con-
taining the information required by (dpove, excephat the letter shalidvisethe contractothat theaction is on behalf
of the Secretary of the Air Force.

(H Whenever th&ir Force doesiot complywith a GAO recommendation for refund actidhe Air Force position is
included in theGAO report to Congress. Therefore, a thorough anaysigustification of theAir Force position is im-
perative. Careful consideration shall be given to what legal recourse is available.

(1) If a GAO recommendation to seek a refund is rejected, the response teHalh@lequately statie factsand ar-
guments supporting the command’s position. The response shall also address the results of the consideration of lege
course.

(2) A decision to solicit lesthan theGAO recommended amount of refund must be supportedildiy alocumented
determination approved by the staff officer responsible for contracting at the command headindinterse theconcur-
rence of the MAJCOM commander.

(3) If the MAJCOM agrees witlthe recommendation but fails to obtain a refbedause ofhe contractor’s refusal,
the response shall state the basiderrefusahndwhether or not the command agrees with it. 3iaéf officer respon-
sible for contracting athe command headquarters shall exhaustyreasonable means to obtain the refunddjust-
ment. If unsuccessfuithe staff officershall report to théiCA the action takeandrecommend whether any further ac-
tion should be taken. If further action is appropriate, the magr be elevated the MAJCOM commander, with the
recommendation that the commander pursue the refund with the contractor’s top management.

5342.7101-91 Procedures applicable to spare parts.

(&) HQ AFMC/CChas the authority teolicit voluntary refunds pertaining to the acquisition of eithéral or replen-
ishment spare parts. This authonibay be redelegated toe commanders @fir logisticsand product centers, without
authority to redelegate. HQ AFM&hall establistprocedures to ensutkat proper action is taken regarding voluntary re-
funds pertaining to the acquisition of eithaitial or replenishment spare pamsd for determining the amount to be
sought.

(b) Thestaff officer responsible farontracting at the approvkdvel headquarters, drigher authority, isesponsible for
determining what action should be taken to solicit a refund based on extra contractual consideration and for determining
amount to be sought.

(c) The contracting officer may also initiate an in-house investigation to determine if such action should be taken. If ir
vestigation results indicate that a refund action is appropriate, the contracting officer shall:
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(1) Submit a statement to the approval level headquarters including the following information:
(i) The facts of the case;
(i) Reason for seeking a price adjustment;
(i) The proposed action to be taken;

(iv) Determination by legal couns#iat no otheremedy is available or appropriaad thatsolicitation or receipt
of the refund will not jeopardize the rights of the Government; and

(v) The results of any audits or other substantiating reviews;

(2) Consider obtaining a DCAA audit to substantidie request, if the refund is significaantd isbased upon facts
obtainable only through reviews of contractor records (i.e., costs incurred); and

(3) Upon receipt of approval to soli¢fie refund, prepare a letter to the president or prinoifiakr of the contractor
which shall include the information required in 5342.7101-90 (d), exxcapthe letter shall indicate that the contracting
officer is acting on behalf of the approving authority. Send an information copy to the HCA.

(d) If the refund action habeen recommended ltige GAO, thestaff officer shall comply with the requirements in
5342.7101-90 (e) and (f).

(e) Thestaff officer responsible farontracting at the approvedvel headquartershall exhauseveryreasonable means
to obtain the refund or adjustment. If unable to secure the refund, the staff officer shall report to the approving authority the
action takerandrecommend whether any further action should be taken (whéghinclude elevatinthe matter, through
channels, to the commander of t&JCOM, with the recommendatiothat thecommander pursue the refund with the
contractor’s top management).
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